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I. O6mue no/soxxeHU )
|. BubnoTeKa ABIAETCS CTPYKTYPHBIM MOpassieleHHeM 0000 PaseBaTeIIbHOTO
VUpeXIeHHs, YYacTBYIOMIMM B Y4eOHO-BOCIIMTATENFHOM I[Ipollecce B  IeNIX
obeclieueHHs IIpaBa YYaCTHHKOB 00pa3oBaTelbHOro Ipollecca Ha OecriaTHOe
MI0JIB30BaHHe OUOIMOTEYHO-UH(POPMALIIOHHBIMU PECYPCAMH.

2. JlestensHocTh Oubmmoreku MBOY COILI Ne 31 (ganee — OuOIHOTEKa)
OTpaxKaeTcs B YcTaBe MIKOIbI.

3. Ilenu Oubamoteku MBOY COII Ne 31 cooTHOCATCA ¢  LEIIMU
00111e06Pa30BaTENILHOTO YUPEXKIEHHs: (HOPMUPOBAaHUE OOWIEN KyJNBTYPhl JTUYHOCTH
oOyJarommxcs Ha OCHOBE YCBOEHHS OOS3aTENBHOIO MHUHMMYyMa COJACpPKaHHs
00111e00pa30BaTeNbHEIX IPOrpaMM, UX afalTallusd K JKM3HU B OOIIECTBE, CO3JIaHKe
OCHOBBI JJIs1 OCO3HAHHOTO BLIOOpa M IOCIEAYIOIIET0 OCBOEHUS MPO(PECCHOHANBHAIX
o6Gpa3oBaTeIbHBIX IIPOrpaMM.

4. bubnuoreka pyKOBOICTBYETCS B CBOCH AESITEIBHOCTU (elepalbHBIMU 3aKOHAMH,
ykazaMu ¥ pacnopsokeHusiMu  [Ipesmnenta  Poccumiickoit — ®epmepanuu,
IOCTAHOBIIEHUSAMHU M pacrnopsokeHusiMu 1IpaButensctBa Poccuiickon @enepanyu u
UCIIONHUTEIRHBIX OPraHoOB CyOBhekToB Poccuiickoit Deneparun, pelieHusIMA OpraHa
yTIpaBIICHUS oOpa3oBaHueM, VYcraBom MYHULIATIAJIEHOTO OIOIKETHOTO
061e06pa30BaTENFHOTO YUpeXKIeHus cpeiHeil 0061eo0paszopaTenbHON MKObI-Ne 31
MyHUIHIATBHOTO obpasosanus Temprokckuit paifon, [lonoxenuem o Gubmrorexe,
YTBEP)KIACHHBIM JUPEKTOPOM LIKOJIBL.

5. TTopsAnoK MoJIb30BaHMsI HICTOYHUKAaMK HH(GOPMALHH, TepevYeHb OCHOBHBIX YCIIYT U
YCIIOBMSL HX TIpefoCTaBieHms ompenensorcs Ilonoxennem o Gubnuoreke MbOY
COII No 31 wu IlpaBuiamMu [OJIB30BAaHUSI OMOIMOTEKOM, YTBEPKACHHBIMU
pykoBoxuteneM MbOY COLI Ne 31.

6. MBOY COIII Ne 31 HeceT OTBETCTBEHHOCTh 3@ MOOCTYIIHOCTB M Ka4deCTBO
66 IMOTETHO- NH(POPMAIIMOHHOTO 06CITy KUBAHMS GUOITHOTEKN.

7. Opradusanyst OOCTy)KMBaHHS YJYaCTHHKOB 00pa3oBareibHOTO  IIpoliecca
NPOM3BOAMTCS B COOTBETCTBMH C NPaBUIaMU TEXHUKUA 0e30NacHOCTH U
TIPOTUBOIOKAPHBIMY, CAHUTAPHO-IUTHEHUYECKUMH TPEOOBAHUSIMH.

II. OcHoBHBIE 32124

8. OCHOBHBIMH 3a7a4aMH ITKOJbHON OMOIMOTEKH SABJISIOTCS !

a) obecredeHHe Yy4YaCTHHKAM 00pa3oBaTelbHONO mpomecca — O0yYaroluMes,
TIelarOTMYEeCKHM pabOTHHUKAM, pOIMTENSAM (MHBIM 3aKOHHBIM IIPECTABUTEISM)
obydaromuxcs (nanee — IOIb30BATENIM) — JOCTyNa K MHQOpMAINY, 3HAHUSM,
UaesM, KyJIbTypHBIM LEHHOCTSIM TIOCPEICTBOM HCIO/IB30BaHUA OUOIMOTEUHO-
nHpopmanuoHHsx pecypcoB MBOY COLLI Ne 31 Ha pasmuyHbIX HOCHTEIIAX:



0) BocIUTAaHME KyIBTYDHOTO U TIPakIAHCKOTO CAMOCO3HAHHS, ITIOMOIIb B
COUMaNU3aluy 00y4arolerocs, pa3BUTHH ero TBOPUECKOTO OTEHIIHANE,

B) pOpMHpOBaHUE HABBIKOB HE3ABUCHMOTO OUGIIHOTEYHOrO IOTH30BATENIS: oOydeHue
IIOUCKY, OTOOPY M KPUTUUECKOH OLEHKe UH(BOPMAIIHY;

T) COBEpIIEHCTBOBAHHE IPENOCTABIAEMBIX OUOIHOTEKOM YCIYyT Ha OCHOBE
BHEOpEHUS )

HOBBIX HH(OPMALMOHHBIX TEXHOJOTHH ¥ KOMIILIOTEPH3ALMH OHOIMOTEIHO-
MHQOPMALMOHHBIX IPOLIECCOB, GOpMHUPOBaHKE KOMMOPTHOH GHOIHOTETHOI CpEIBI.
IIL. OcHoBHbIe hyHKUMH

9. Jlns peanuzanuy OCHOBHBIX 3a/au OMOIHOTEKA:

a) Gopmupyer GHoHI GuOIHMOTEUHO-MHMOPMAI[MOHHBIX pecypcoB MBOY COILII Ne
31:

* KOMIUIEKTYET yHUBEPCATbHBIN GOHA yueOHBIMH, XyI0XKECTBEHHBIMY, HayYHBIMH,
CIPaBOTHBIMU, MENArOTUYECKIMH W HAYYHO-IIONYIIPHBIMU NOKYMEHTAMH Ha
TPaJULHMOHHBIX U HETPAIMUMOHHBIX HOCUTEIX UHHOPMALIHH;

* nomoyHAeT QOHI HHOPMALMOHHBIMY pecypcaMu ceTh MHTepHeT

* OCYIUECTBIIAET pa3MELICHNE, OPraHU3aHI0 H COXPAHHOCTD JOKYMEHTOB;

0) co3naeT HHOOPMALMOHHYIO IPOIYKLIMIO:

* OCYILECTBIAET aHATUTUKO-CUHTETHIECKYIO NTepepaboTKy HHPOPMAITHH;

* OpraHmsyeT W BEAET CIPaBOYHO-OMOMMOrpaduyecKuil ammapar: KaTajorwu
(anbaBUTHBIN, CHCTeMaTHIECKHH), KAPTOTEKH (CMCTEMATHYECKYIO KapTOTEKY CTaTei,
TEMATHHCCKUE KAPTOTEKHM), SJICKTPOHHBIA KaTanor, 0assl AAHHBIX IO MPOMUIIO
00111€00pa30BaTENBHOTO YUPEKACHHUS;

* paspabaTbiBaeT pPEKOMEHHaTeNbHble OubIHOTpabuuecKue MOCOOHUs (crimekw,
0030pEI, yKa3aTenu  T.11.);

* ofecmeunBaeT HHOOPMHUPOBAaHHME [OJB30BaTeNeil 06 HMH(POPMAIIMOHHOM
IPOAYKLUH,

B)  ocymecTBusieT  aubdepeHIUpOBaHHOS OuOIMOTeYHO-HH(DOPMALUOHHOE
o0cmy)uBaHUe 00yJarOIIUXCA:

* OpraHusyeT o0y4eHue HaBBIKaM He3aBUCHMOIO OMOIMOTEYHOrO MOJIb30BaTels U
noTpeduTeNs HHGYOPMAKUK, COEHCTBYET HHTErPALMK KOMIUTEKCA 3HAHMUN, YMEHUH 1
HaBBIKOB PaOOTBI C KHATOH 1 HH(pOpMaLueii;

* OKa3bIBaeT HHOOPMAIHOHHYO TIOANEPKKY B PEIICHHH 3a1a4, BO3HAKAIOIINX B
ponecce UX y4ebHol, caMoo6pa3oBaTeNIbHOM U 1OCYTOBOM eATEIBHOCTH;

r) OCyIIeCTBIAET  AUQGEpeHIINPOBAHHOE OMOIMOTeUHO-UHPOPMALIUOHHOE
00CILy)KMBaHUE MeNarOTHUECKUX PAGOTHUKOB:

* BBLABIISIET HH(GOPMALMOHHbIE NOTPEGHOCTH U YAOBIETBOPSET 3aIIPOCHL, CBS3aHHbIE
¢ 00y4eHHEM, BOCITUTAHHEM U 3[I0POBBEM JETEI;

* BBIABIACT HHYOPMALMOHHbIE OTPEGHOCTH U YIOBIETBOPSIET 3aIIPOCk] B 06J1aCTH
NIearoruyecKuX HHHOBALUHM U HOBBIX TEXHOJIOTHIA;

* COICHCTBYET NPO(ECCHOHANBHON KOMIIETEHIIMH, IOBBIICHHIO KBAIA(DUKALIY,
NPOBEIEHUIO aTTECTALINH;



* co3gaeT OaHK TeJarorMuecKodl  MHGOPMALMU KAk  OCHOBBI  eJHHOM
MHQOPMALOHHON CIysKOBl 06IIe06pa30BaTENbHOTO YUPEKAEHHS, OCYILECTBISET
HaKOIIJIEHHE, CUCTeMAaTH3a K0 HH()OPMAIUH 110 IIPEeAMETaM, pa3eaM U TEMaM,

* OpraHU3yeT NOCTYI K OaHKy IeAarorHdecKoil nHGOPMAIMU Ha TIOOBIX HOCUTENSX,
IIPOCMOTP 3JIEKTPOHHBIX BepCUM e 1arOrMYecKuX M3 IaHn;

* OCYWIECTBIAET TeKyllee WHQOpMupoBaHHe (IHH HH(OOPMALUM, 0630PHI HOBBIX
IIOCTYTUIEHU M u Iy ONUKAaIInii ), UHGOPMUPOBaHHE PYKOBOJICTBA
00111e00pa30BaTeILHOTO

YYIPEXICHUA 110 BOIIPOCaM YIIpaBIeHHs 06pa3soBaTeabHBIM IIPOLIECCOM,;

* CHOCOOCTBYCT NPOBENECHUIO 3aHATHH IO (OPMHUPOBAHUIO WH(DOPMALHOHHOM
KyJIBTYPBI

) OCYHIECTB/IIET  AuddepeHIupOBaHHOE OubnuoTevYHO-UHPOPMAIHOHHOE
obciy)kuBaHre poauTenelt (MHBIX 3aKOHHEIX IPeJCTaBHUTE e oOyJaromuxcs:

* YIOBJIETBOPSET 3aNIPOCH! [10J1b30BaTe/Ied 1 ”HPOPMUPYET O HOBBIX MOCTYIIIICHUIX

B OUOIHOTEKY;

* KOHCYJIBTHPYET 110 BOIPOCAaM OpraHU3alluy CeMeHHOro YTeHHs, 3HAKOMHT C MH
(dopmariueit o BOCIUTAHUIO JETEl;

* KOHCYJIbTUPYET II0 BOTIPOCaM y4EOHBIX U3MaHUH [ 00YYarOUIXCSl.

IV. Oprannsauus gesire IbHOCTH GHOIHOTEKH

10. IlIkoneHas 6GuOMHOT eKa IO CBOEH CTPYKType JeIUTCS Ha aGOHEMEHT, YHTAIbHbIL
3aJ1, OTAeN y4eOHUKOB 1 OTAEN METOJUYECKOM JINTEPATYPHI TI0 IIPEIMETAM.

11. bubnuoreuno-uHGOPMALHOHHOE O6CTy)KHBAHHE OCYLIECTBISETCS HA OCHOBE
OMOMMOTEYHO-UHPOPMALIMOHHBIX PECYPCOB B COOTBETCTBHH  C y4eOHBIM |
BocmuTaTeabHbIM IutaHaMu MBOY COII Ne 31, mporpammamu, DpoeKTaMH u
ILIAHOM pa®OoThI LIKOIBHOU GUOIHOTEKN.

12. B uensix obecnedenus MonepHU3aLuy GUOIHOTEK] B YCIOBHAX UHOOPMaTH3aIHN
00pa3oBaHus M B IIpefelaX CPEeACTB, BhLIENAeMBIX yupeauteasmu, MBOY COIII Ne
31 obecneunBaeT GUONTNOTEKY:

* TapaHTHPOBaHHLIM  (HUHAHCHUPOBAHHEM  KOMIUIEKTOBAaHHUS  OHOIHOTEUHO-
MH(pOPMALIMOHHBIX PECYPCOB (B CMETe YUpeXKIeHHUs BEIBOAUTCA OTAEIBHO);

*  HEOOXONUMBIMH CIy)XeOHBIMH ¥ [IPOM3BOJCTBEHHBIMH MOMEINEHHSAMH B
COOTBETCTBHM CO CTPYKTYpOH OHOJHMOTEKM ¥ HOpPMATHBAMU IO TEXHUKE
0e30MacHOCTH  SKCIUTyaTallid KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BIaXXHOCTH,
3albUIEHHOCTH OMEIIEeHUS, KOPPO3UOHHO-aKTUBHEIX npuMecei UITH
3IIEKTPOIIPOBOIAILEH ITBUTH) U B COOTBETCTBUH ¢ mojoxeHusmu CanlIuH;

* TEJICKOMMYHHKAalLlMOHHOW U  KONMHMPOBAJILHO-MHOXUTEIBHOM TEXHHMKOH WU
HeO0OXO0IUMBIMH [IPOrPAaMMHBIMH [IPOAYKTaAMU;

* PEMOHTOM U CEPBHCHBIM 00C/Iy)KMBaHUEM TEXHUKH W 000PYIOBAHHS 6I/I6J'II/IOTeKI/I

* OMOMNOTETHON TEXHUKON U KaHUEIAPCKUMHU TPHHRJUTCKHOCTSMH.

13. Illkonma cosmaeT ycIOBHS IMsl COXPAHHOCTH alllapaTypel, 000pyIOBaHHS U
HMYyLIeCTBa OUOTHOTEKH.

14. OTBETCTBEHHOCTH 3a CHCTEMATHYHOCTh ¥ KAYECTBO KOMILIEKTOBAHHUS OCHOBHOTO
doHa OHOIUOTEKH, KOMILIEKTOBAHUE y4eOHOro ¢GoHZa B COOTBETCTBHH C
(besiepanbHBIMK TIEPeIHAME Y4eGHUKOB U y4e6HO-METONMUECKIX H3JaHui, Co3IaHue



HEeOOXOIUMBIX YCIOBUH AJIS AeSTeNbHOCTU OUOIMOTEKH HeceT pyKoBoAuTE> MBOY
COILI Ne 31 B COOTBETCTBUU C Y CTaBOM YUPEXKIECHHS.

15. Pexkinm paboTBl IUKONABHOM OHONHMOTEKH OIpeneNseTcs 3aBeLyrOLIrM
oubnuorexoit (OmONMOTEKAapeM) B COOTBETCTBHH C IpaBHWIaMH BHYTPEHHEro
pacnopsnka 1mkonsl. Ilpu  ompeneneHum  pexxuma  paboTel  OMOMHOTEKH
IIpelyCcMaTPUBAETCS BBIJIEICHHE: '

* IBYX 4acOB pabo4ero BpeMeHH! €)XEJHEBHO Ha BBITIOJHEHHE BHYTPHOMOINOTEUHOM
paboThI;

* OJHOIO pa3a B MecAll — CaHUTApHOIO J[HS, B KOTOPBIH OOCITy)KWBaHWE
[ONb30BaTeNel He TIPOU3BOIUTCS,

* HE MEHee O/IHOrO pasa B MeCSI] — METOINYECKOTO JTHS.

16. IIpu mononuennu 6uONMOTeYHOro  (PoHIA HEOOXOIWMO MPOBOJMTH CBEPKY C
«®DenepanbHbiM  CITUCKOM ~ 3KCTPEMUCTCKMX — MAaTepHaloB».  3aIlpeliaeTcs
UCIIONIB30BAHUE W PACIpPOCTPaHEHHE OKCTPEMMUCTCKON  JnHTeparypsl  BCeMHU
pabOTHHKaMM LIKOJBI U ydamuMmucs. [Iposepky O6ubamoreyHoro GoHma Ha HaTUUKE
SKCTPEMUCTCKOU TUTEPATYpPhl MPOBOJAUTE HE PEXKE OJTHOTO pa3a B ToJ KOMHUCCHEH TIO
cBEpKe OubOnroTeyHoro (oHAa W HOBBIX MOCTYIUIEHUHN ¢ «DemepalbHBIM CITHCKOM
9KCTPEMUCTCKUX MarepuaioB». OOuH pa3 B HeEI0 OOHOBISITH CIMCOK, CBEPSSCH C
dboHIOM.

V. ¥Ynpapaenue. HlTaTsl

17. VYopaenenne — OUONUOTEKOM  OCYHIECTBISASTCS B COOTBETCTBHH  C
3aKoHoxarenbcTBOM Poccuiickolt Menepannu, cyobekToB Poccutickoit @enepainy u
Ycrasom MBOY COLI Ne 31.

18. Ob1mee pyKOBOACTBO NESTEIHHOCTBIO OMONMMOTEKH OCYIIECTBSET PYKOBOAUTET
MBOY COLII Ne 31.

19. PykoBoacTBo OMONMOTEKOH oOcCylecTBiaser OUOIMOTEKaph, KOTOPBIM HeceT
OTBETCTBEHHOCTb B IIpeAeliaXx CBOEHl KOMIIETeHUUU Iepel OOIISeCTBOM U
pykoBoautenem MBOY COIIl Ne 31, ofywaromumucs, uX pomuTesnsMu (MHBIMU
3aKOHHBIMHU IIPEACTABUTEIIMU) 32 OpPraHU3allUI0 M PpPe3yNbTaThl [OEATENBHOCTH
OMOIUOTEKH B COOTBETCTBUA  C  (QYHKIMOHAIBHBIMH  OOS3aHHOCTSIMH,
NpeayCMOTPEHHBIME KBaTH(PUKaIIMOHHBIMU TPeOOBaHUSMH, TPYIAOBBIM JIOTOBOPOM U
YcraBoM

MBOY COII Ne 31.

20. bubnumorexkapb Ha3HayaeTCs PYKOBOAUTENEM oO0meoOpa3oBaTeIbHOIO
YUPEXKJISHUS, MOXKET SBIISATHCS UIEHOM I1€JarorH4ecKOro KOJIJIEKTUBA U BXOJUTH B
COCTaB IIeJIArOTHYECKOTI0 COBETA 00I1e00pa30BaTEIBHOTO YUPEXKICHUS.

21. bubnmmoTrekapp pazpabaTsiBaeT U mpencTaBiseT pykopoauteato MbOY COIL Ne
31 Ha yTBepXKICHHUE CIEIYIOIINE JOKYMEHTHI:

a) TIoJIOXKeHKE 0 OMOHMoTeKe, MpaBuia MoJIh30BaHUS OUOINOTEKOM;

0) IUTaHOBO-OTYETHYIO JOKYMEHTALUIO; !

22. Tlopsook KOMIUIEKTOBaHMS IuTata OubIMOTeKH 0011e006pa3oBaTeIbHOTO
YUPEXIeHUS pErIaMeHTHUPYETCS €r0 Y CTAaBOM.



23. TpynmoBele OTHOIIEHWS paGOTHHKOB IUKONBHON GHOIHOTEK M IHKOJIBI
PeTyMpYIOTCA  TPYHOBBIM ~ JOTOBOPOM,  YCIOBHS  KOTOPOTO HE  JOJKHbI
IPOTHBOPEINTH 3aKOHOAATENbCTBY Poccutickoit Pepepamu o Tpye.

VL. IIpaBa u 06s13aHHOCTH PaGOTHUKA OHOJIHOTEKH:

24. PaboTHUKH 6HOIHOTEK MMEIOT IPABO:

a) CaMOCTOSTENBHO BBIOUpaTh (OPMEI,’ CpeacTBa W MeTonsl OHMOIHOTEYHO-
MHGOPMALMOHHOTO  OOCIYXKUBAHHS  OGPAa3OBATENBHOIO U BOCIIUTATENBHOIO
HPOLECCOB B COOTBETCTBHUU C IEISAMH M 3aladaMH, YKa3aHHBIMH B Ycrae MBOY
COMI Ne 31 u IonoxkeHun o 6uGIHOTEKE 0011e06pa30BaTENIBHOTO YUPEIKICHHUS;

0) IPOBOOWTH B YCTAHOBIEHHOM TIOPANIKE YPOKM U KPYyXKH Oubamoreyno-
bubsHorpaduIecKrx 3HaHUH 1 HHOOPMALMOHHOM KYJIBTYPHI;

B) PEKOMEHIOBATh UCTOYHUKH KOMILIEKTOBAHHUS MHPOPMAIIMOHHBIX PECYPCOB;
)U3BIMATD U Peann3oBBIBaTh JOKYMEHTHI U3 (OH/IOB B COOTBETCTBHY C HHCTPYKLIHEH
1o yuery 6ubnmoredroro Gouma;

J) MMETh €XKEerOAHBIA OTIYCK B COOTBETCTBHUM C JIOKAJIBHBIMY HOPMAaTHBHBIMHA
aKTamu;

e) OBITH NIPEeCTABIEHHEIM K Pa3IUYHbIM (popmMam moorpenus;

)K) y4acTBOBAaTh B COOTBETCTBHH C 3aKOHOJATENHCTBOM POCCHICKOI Qenepanuu B
paboTe OHOIMOTEUHBIX aCCONUAIIII WITH COM30B

25. PaboTtHUKY GUOIMOTEK 06S3aHbL:

a) 0becreunTh IONB30BATESIM BO3MOKHOCT paboTEl ¢ WHMOPMAIMOHHBIMU
pecypcamu OUOIHOTEKH;

0) uHQOPMUPOBATE MOIB30BaTelIeH O BUIAX TIPEIOCTABIISIEMBIX OMOINOTEKOM yCIyT;
B) 00€CIIEHTE HAaY4YHYO OPTraHU3alnio (GOHIOB U KaTaJoros;

r) GopMuUpoBaTh (OHABI B COOTBETCTBUHM C YTBEPXKIACHHBIMU QeepanbHbIMU
NEPEYHAMHU Y4eOHBIX U3NaHuH, o6pasoBaTensHbIME Iporpammamu MBOY COLIl Ne
31, nHTepecamu, NOTPEGHOCTSIMYU U 3aMPOCaMy Beex KaTeTOpHi oIb30BaTeIeis;

1) COBEpLIEHCTBOBATH HH()OPMALMOHHO-0UGIHOTpaduyueckoe W GUOIHOTETHOE
00cITy>)KUBaHUe TOJIb30BaTeNel;

€) obecneynBaTh COXPAHHOCTH KCIIONB30BAHUA HOCHTEICH uHQOpMALIMH, UX
CUCTEMATH3AlINIO, pa3sMeIleHe U XpaHeHHE;

K) obecrieduBaTh pesxM paboThl B COOTBETCTBHH C HOTPEOHOCTSIMY MOIB30BATENeH
u

paborToii 06111e06pa3oBaTeNEHOr0 YUPEIKICHUS,

3) OTYHUTBIBATHCS B YCTAHOBJICHHOM TIOPSKE ITepe] JUPEKTOPOM IITKOJIBL;

¥) IOBBIMIATH KBATU(DUKALIUIO.

VIL IlpaBa u 06s13aHHOCTH MOJIb30BaTe el GHOJIHOTEKH

26. Ilonp30BaTeny GUOMIOTEKH UMEIOT TIPABO:

a) TONyYaTh TONHYH HHOOPMALMIO O COCTABE GUOIHOTEUHOrO (onna,
MH(OPMAIMOHHBIX pecypcax U MPeLoCTaBISEMBIX GUOIHOTEKOM ycnyrax;

0) MOJIB30BAThCA CIIPaBOYHO-OUGIHOrpabHIEcKIM anmnapaToMm OMOIHOTEKH;

B) MOJy4aTh KOHCYJHTAMOHHYIO IIOMOLIb B IIOHCKE W BBIOOpE HCTOUHHKOB
UHpOpMaIIuH;



I) Moly4yaTb BO BpPEMEHHOE IOJb30BaHHe Ha aboOHEMEHTe M B UMTAIBLHOM 3alle
IevaTHele M3JaHWs, ayIUOBU3yalbHble NOKYMEHTBl H JPYTHe HCTOYHHKHU
nHbOpMaLIHH,

I) IPOAJIEBAThH CPOK ITOJTH30BAHMSI JOKYMEHTAMHU;

e) [oJy4aTh TeMaTU4ecKue, ¢dakTorpadudueckue, YTOYHSIOIIHE 151
Oubnuorpadudeckre cupaBKu Ha OCHOBe HOHIA OMOIHOTEKH;

’K) y4aCTBOBaTh B MEPOTIPUATHUSAX, TIPOBOIUMBIX GHUOIHOTEKOIM;

3) 00paIaTecs s pa3peleHusi KOHGIMKTHON CUTYaIlMHU K TUPEKTOPY LIKOJIBI.

27. Ilons3oBatenu 6ubIMOTEKN 00SI3aHbI:

a) coOII0AaTh IIpaBUIIa TTOJIB30BAHMSI [ITIKOIBLHOMN OHOIMOTEKOM;

0) OepeXHO OTHOCUTHCS K IPOM3BEAEHHUSM IeuaTw (He BBIPHIBATH, HE 3arubarhb
CTpPaHMIIBl, HE JI€jIaTh B KHUTaX IOJYEPKUBAHUM, IOMETOK), HHBIM JOKYMEHTaM Ha
Pa3NHYHBIX HOCUTEISIX, 000PYAOBaHUIO, HHBEHTAPIO;

B) MNOAJEPXKMBATh IIOPANOK pAcCTAaHOBKU JOKYMEHTOB B OTKPBITOM IOCTYIIE
OMOIMOTEKH, PacIIOIOXKEHHS KapTOUYeK B KaTalnorax u KapToTeKax;

I') IOJNB30BaThHCS [IEHHBIMH U CIIPABOYHBIME JOKYMEHTAMHU TOJIBKO B IIOMEIIEHNH
OMOJIMOTEKH;

1) yOemmThcs NpU TIOMYy4YeHUM JOKYMEHTOB B OTCYTCTBHM Je()EKTOB, a IIpH
OOHapyXeHUH — IpouHGOpMHUpOBaTh 006 3TOM paGOTHHKA OUOIHOTEKH.
OTBETCTBEHHOCTh 3a OOHApyXKECHHBIE Ne(EeKThl B CHAaBAEMBIX JOKYMEHTaX HECeT
IIOCIIETHUHN TI0JIB30BATENb;

€) PaCIMCHIBATBCS B YUTATENECKOM (GOPMYILIPE 38 KaXIbIi MOy YeHHbINA JOKYMEHT
(nckmodenue: o0y4daroruecs 1—4 X K1accoB);

’K) BO3BpAIATh JOKYMEHTHI B OHOIMOTEKY B YCTAHOBIEHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTBl OMONMMOTEKM B Cilydae WX YTparhl WM IOPYH WM
pPaBHOLEHHBIMM JUOO KOMIIEHCHpPOBaTh yIlepd B pasMepe, YCTaHOBIEHHOM
[IpaBUWIaMHU [IOJIB30BaHUS OUOINOTEKOM. 3a Bpen, MIPAYUHEHHBIN
HECOBEPIUEHHOIIETHUM, HE JOCTUTIINM HeTHIPHAIIIATH JIET (MaIOJIETHUM ), OTBEYAIOT
ero poanuTenu (YChIHOBUTENN) WM OTIEKYHBI, €CJI He JOKaXyT, YTO Bped BO3HUK He
10 UX BUHE;

M) TOJHOCTBIO PacCUMTAThCS ¢ OMONMOTEKON MO HCTEUEHWM CpOKa OOydeHUs WJId
paboThl B 00111€00pa30BaTEIbHOM YUPEKICHUH.

28. Tlopsimok riosb30BaHMs OUOINOTEKOM:

a) 3amuch oOydaromuxcs o0011eo0pa3oBaTeIbHOTO YUpexXIeHUs B OUOIHOTEKY
IIPOM3BOJIATCA IO CIIUCOYHOMY COCTaBy Kiacca B HMHAWBHAYATBHOM TIOPSIKE,
negaroruueckux

U MHBIX pabOOTHUKOB o0O0Ieo0pa3oBaTeNbHOrO YUYpEeXKIACHUsA, poauTeNel (MHBIX
3aKOHHBIX

IIpEJCTaBUTENEH ) 00y BalOUXCs — TI0 MACIOPTY;

0) mepeperucTpaliys Noiabp30Bareeld GUGINOTEKH IPOU3BOIUTCS €IKETOIHO;

B) JOKYMEHTOM, IIOATBEPKIAFOIINAM IIPABO MOJIb30BaHUs OUOITHOTEKOM, IBIIAETCS
YUTATEIBCKUN QOPMYILIp;

B) UUTATENbCKUH (GOPMYIIIp GUKCHPYET JaTy BBIIAYH MOTB30BATENIO JOKYMEHTOB 13
(hoHIa OMONMOTEKN ¥ X BO3BpALIEHHUS B OUOINOTEKY.



29. ITopanox mosb3oBaHus a60HEMEHTOM:

a) IOJb30BATEeNU MMEIOT IIPaBO INOJNYYHTh Ha JOM M3 MHOTOTOMHEIX H3JaHU He
Oonee IBYX TOKYMEHTOB OJHOBPEMEHHO;

0) MaKCHMabHbIE CPOKHU [TOJIB30BAHMSA JTOKYMEHTAMU:

— y4eOHHMKH, y4eOHbIe TOCOOUS — yueGHBIH To/;

— Hay4HO-TIONYIIAPHAs, TIO3HABATENbHAS, XYI0KECTBEHHAS IUTepaTypa — 14 nueif;
— MEPUOJMHECKUE U3JIAHKS, U3JaHKS IIOBBILIIEHHOIO Cripoca — 7 JHE;

B) HOJIB30BATENM MOTYT HPOMIUTH CPOK TIONB30BAHUS JTOKYMEHTAMH, eCTH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX II0JIb30BaTelIei.

30. Ilopsiiok nOMB30BaHMs YHTATIBHBIM 3aJI0M:

a) MOKYMEHTBI, NpeIHa3HaueHHbC /Uis pabOTHl B UHTAIBHOM 3ajle, HA JOM He
BBIIAKOTCS

6) SHUKMKIIONE UK, CIPABOYHUKH, PEIKHE, LIEHHbIE i MMEIOIIHECS B € IMHCTBEHHOM
SK3CMILIAPE NOKYMEHTBI BBIIAIOTCSA TOJIBKO JUIsl paOOTBI B UUTANIBLHOM 3aJI€;

31. Ilopsimok paboTEI ¢ KOMIIBIOTEPOM, PACTIONOKEHHBIM B OUOIHOTEKE:

a) paboTa ¢ KOMITBIOTEPOM YIaCTHUKOB 00pa30BaTeIbHOrO IIpoLecca IPOU3BOIUTCS
0 rpauKy, YTBEpPKIEHHOMY PYKOBOIMTEIEM YUDPEKICHHS H B IIPUCYTCTBHU
COTpyAHHKA OUOITHOTEKY; )

0) paspemaercs paGoTa 3a OJHUM IEPCOHATHHBIM KOMITBIOTEPOM He OoJiee ABYX
YeJI0BEK OJHOBPEMEHHO;

B) paboTa C KOMIIBIOTEPOM IPOM3BOJMTCS COTTIACHO YTBEP)KICHHBIM CaHUTapPHO-
TMTHEHUYECKUM TpeOOBaHMAM.

HacTosiimiee momnoxxeHne BCTyIaeT B CHIly CO JHS €TI0 YTBEPIKICHUS H IEHCTBYET J10
BHECCHHUS M3MEHEHUM U TOTIOJTHEHHIA.



