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MMOJIOXKEHHUE
0 3al0MTe NEPCOHAILHBIX JaHHBIX PaGOTHHKOB H 00yYaloIHXCS
MBOY COII Ne 31

Hacrosimee IlonoxeHue 0 3ammTe IEpCOHANBHBIX JAHHBIX PaGOTHUKOB W
obyuaronmrxces (nanee — [TonoxeHue) paspaboTaHO ¢ UENbIO 3aIIUTH HHPOPMAIIHHL,
OTHOCSIIUEHCH K JIMYHOCTH M JIMYHOM XM3HU paboTHHKOB M obydaroumxcs MBOY
COINe31 (nanee —QO), B cooTBEeTCTBMH C IMyHKTOM 1 cTateu 23, craTheit 24
Koncrutymuu  Poccumiickoit ~ ®enpepaiun, masoit 14 TpymoBoro  komekca
Poccuiickoli ®enepaunu u OenepalbHBIMUA 3aKOHAMHU HOpMaTUBHBIMHU aKTaMH OT
27 wong 2006 roga Ne 149-03 «O6 unpopMarmu, MHGOPMALMOHHBIX TEXHOIOTHAX
1 0 3amuTe uHGopMarum», ot 27 uromst 2006 roga Ne 152-®3 «O nepcoHaTBHBIX
JaHHBIX» (C M3MeHeHUsMH Ha 23.12.2010).

1. OOuue MoOKeHUS

1.1. TlepcomanepHple pAaHHBIe — Jo0as HMHQPOpMALU, OTHOCAINASCA K
ONpPERCNEHHOMY HIH OINpENeNieMOMy Ha OCHOBAaHHH TakKoM HH(OpMAIMU
¢usugeckoMmy mmHIy (CyOBEKTy NEpCOHAIBHBIX [JAHHEIX), B TOM YHCIIE €ro
damuius, UM, OTIECTBO, TOM, MECAL, IaTa ¥ MECTO POXKICHHs, afpec, ceMelHoe,
COLHAIBHOE, MMYIIECTBCHHOE IIOJIOKEHHE, OoOpa3oBaHHe, NMpodeccHs, HOXOIBI,
Apyras HHGQOopMamus.

1.2. IlepcoHanbHble AaHHBIE paGoOTHHKA — HH(GOPMAIHI, HEOGXOmMMas
paboTozareio B CBS3H C TPYAOBBIMH OTHOLIEHHSAMH M KACAIOMIAACS KOHKPETHOTO
paboTHuKa.

IlepconanbHbie naHHBIe 06ydaromuxca — HHGopManus, Heobxomumas OO B
CBSI3M C OTHOIICHHAMM, BOSHUKAIOIMME MEXTYy OOYJarOIIMMCS, ET0 POJUTEIIMH

(3akoHHBIMU npeacTaBuTensmu) u OO. ®

1.3. O6paboTka NepCOHATBHBIX HaHHBIX — OEHCTBHUS (onepauun) ¢
[IepCOHATBHBIMM  IaHHBIMK, BKIIOYas cOOp, CHCTEeMATH3aUMIO, HaKOIUICHHE,
XpaHeHHe, YTOYHEHHE (obHOBNEHUE, M3MEHEHHE), HCHIOJIb30BaHHE,

pacmpocTpaHeHre (B TOM 4YHCIE Tepeiady), obe3NMYMBaHUE, GIOKHPOBAHHE,
YHUUYTOXXEHHE IIEPCOHATIBHBIX JAHHBIX.



PacopocTpaHeHie NEePCOHATBHBIX IOAHHBIX — IEHCTBHUSA, HaNpaBICHHBIE Ha
nepefadyy MEPCOHANBHBIX MJAHHBIX OIpefleNEHHOMY Kpyry nMI (mepenava
MEPCOHANBHBIX JAHHBIX) WM HAa O3HAKOMIICHHME ¢ IIEPCOHAIBHBIMU JAaHHBIMK
HEOrpaHMYEHHOr0 Kpyra JHL, B TOM 4YHclIe OOHAapOAOBaHWE IEPCOHATBHBIX
JaHHBIX B CPEICTBaxX MaccoBOW WH(OpMaluM, pa3MelleHHe B MHPOPMAallMOHHO-
TeJIEKOMMYHHUKAIMOHHBIX CETAX WM MpPefOoCTaBIeHHE JOCTYNa K IMEPCOHAIBHBIM
NaHHBIM KaKMM-THOO HHBIM CIIOCOO0OM.

Vcnonp30BaHUME [EPCOHANBHBEIX [JaHHBIX — JeiicTBUA (omepanmu) C
IEPCOHATBHBIMU JaHHBIMM, COBEpIIAEMBIE ONEPATOPOM B IEIAX NPUHATHSA
pellleHuid WJIH COBEPIUEHHS UHBIX ACHCTBHHA, MOPOXKIAIOIIUX IOPHAUYECKUe
[IOCJIEJICTBHS B OTHOIIEHHH CYOBbEeKTa MEPCOHAIBHBIX NAHHBIX WM APYTHX JIHI
1160 MHBIM 00pa30M 3aTparvBaloOLIVX MpaBa U CBOOOIBI CyOBEKTa IEePCOHATBHBIX
JAHHBIX WU OPYTUX JIMLL.

OO01IefOCTYIIHBIE TIEPCOHANBHBIE JaHHBIE — NMEPCOHAIBHBIE JAHHEIE, JTOCTYII
HEOIPaHHUYEHHOTO Kpyra JHMI K KOTOPHIM IPEIOCTaBICH C COIJacHs CyOBeKTa
HEPCOHANBHBIX JAHHBIX WIM Ha KOTOphle B COOTBETCTBHH C (hefiepalbHBIMH
3aKOHAMH HE PacIpocTpaHseTcs TpeGoBaHue COOMOAeHU KOHPHICHIIMATEHOCTH.

1.4. K nepcoHaJbHBIM JaHHBIM pab0OTHHKA, MOJlydaeMBIM paboTonareneM M
MOIEXKAITAM XpaHeHHio y paboronmarens B MOpsAKe, IPEXYCMOTPEHHOM
IEWCTBYIOIIAM 3aKOHOJATeNIbcTBOM M HactosmuM IlonoxeHueM, OTHOCATCA
CIIeyIOIIHe CBEACHU, COIeprKaliecs B INYHBIX Jelax pabOTHUKOB:

— IacCTIOpTHBIE JaHHBIe pabOTHHKA,;

— VHH; |

— KOIHA CTPaxOBOTO CBHJETENHFCTBA TIOCYJApPCTBEHHOIO IIEHCHOHHOTO
CTpaxOBaHHS;

— KONHMsA JOKYMEHTA BOHMHCKOTO ydeTa (IS BOEHHOOOS3aHHBIX M JIHII,
TIOJUIEXAIIUX IIPU3bIBY Ha BOSHHYIO CIIyXK0Y);

— KOomus JOKyMeHTa 00 o00pa3oBaHUM, KBATUGUKAUN WIM HUIMYHK
CIICIMIbHBIX 3HAHUH;

— aHKETHEIE JaHHBIE, 3aII0JIHEHHbIE PAaOOTHUKOM IIpH MOCTYIUIEHUH Ha paboTy
WIKA B Tpolecce paboTel (B TOM 4mcie — aBToOMorpadus, CBEACHHS O CEMEHHOM
IIOJIOXKEHUH pabOTHHKA, MepeMeHe (paMWINK, HAUTMYUH JeTel U MKIUBEHLEB);

— IOKYMEHTHI O BO3pacTe MaJOJIETHUX AeTel U MeCTe UX O0ydJeHHS;

— IOKYMEHTBI O COCTOSSHHH 3J0pPOBbS l€Ted U IPYyrHX pPOJCTBEHHUKOB
(BriIIOYAs cripaBKU 00 MHBAIMIHOCTH, O HAIMYUN XPOHMUECKHUX 3a00JieBaHuil);

— JOKYMEHTbl O COCTOSHHUM 3HO0pPOBBbS (CBElleHHS 00 HWHBUTHTHOCTH, O
OepeMeHHOCTH U T.I1.); .

— UHBIE JOKyMEHTBl, KOTOpBlE C Yy4YeTOM CHelnubUKH pa6o;r>1 H B
COOTBETCTBHH C 3aKOHOJaTenbCcTBOM Poccuiickoit ®enepauud HOMKHBI OBITH
IIPEXbABICHB! PAOOTHUKOM IIPH 3aKIIOYEHHUU TPYZLOBOTO JOTOBOpPA HJIH B IIEPHOL
€ro JecTBYsA (BKIIOYas MeJUIMHCKAE 3aKII09EHHS, IpeIbABIIeMble paGOTHHKOM
Opd MNPOXOXIACHWM OOA3aTENbHBIX INpPEeABAPUTENBHBIX M  IEPHOTUIECKHX
MEAUIMHCKIX OCMOTPOB);

— TPYOBOM OTOBOpP;



— KOITMH [IPMKA30B O IIpAEMe, IIEPeBOAAX, YBOJILHEHHM;

— JINYHasi KapTo4dKa 1o ¢popme T-2;

— 3asBJIeHNs, OObACHUTENbHBIE U CITyXeOHbIe 3amUCKI PaGOTHHKA,

— MOKYMEHTBI O INPOXOXICHUMM pabGOTHMKOM AaTTECTALMH, IOBBIICHUI
KB (pUKaI¥;

— UHBIC JOKYMEHTHI, COAEpXall¥e CBEACHUS O pabOTHHMKE, HaXOXICHHE
KOTOPBIX B JIMYHOM Jele pPabOTHHKa HEOOXOMHUMO Mjis JOKYMEHTAIBHOTO
0(OpMIIeHUsT TPYZOBBIX NPABOOTHOWIEHHH ¢ PaGOTHUKOM (BKIMIOYAS MPHTOBOPEHI
Cyda O 3ampeTe 3aHUMAThCA IENArorHyecKoi JesATENBHOCTHIO MM 3aHHMATh
PYKOBOASAIIME JOIKHOCTH).

1.5. K mnepcoHamBHBIM [aHHEIM O0YYaroIHUXCs, nonyqaeMeiM OO w
nojyexamuM xpaHeHuto B OO B mopsnke, NpexyCMOTPEHHOM JAEHCTBYIOIIMM
3aKOHOZATENIBCTBOM M  HAacToslMM IlojokeHWeM, OTHOCSTCS —CleAyIoMue
CBEIEHUS, COlepKalKecs B IMYHBIX JeflaX 00y4aroIIXCs:

— JIOKYMEHTBI, YAOCTOBEPAIOIIME JIMUYHOCTh 00ydaroulerocs (CBEAETENIHCTBO O
POXIEHHUM WK MTACIIOPT);

— JIOKYMEHTEI O MeCTe TIPOKMBAHNS;

— IOKYMEHTHI O COCTaBE CEMBH;

— TaClOpTHBIE  NaHHble  poiuTeNell  (3aKOHHBIX  IIpelCTaBHTENeit)
o0yuJaromerocs;

— IOKYMEHTBI O HOJy4eHuH 00pa3oBaHus, HEOOXOAMMOro Ui HOCTYIUICHHS B
COOTBETCTBYFOIIMH KIIacC (JIMYHOE [0, CpaBKa ¢ TIpebIayIIero MecTa yueGs! 1
T.IL.);

— MOJIMC MEULIUHCKOTO CTPaXOBaHus;

— HOKYMEHTBI O COCTOSIHHH 3[0pOBbs (CBeJEeHHS 00 HMHBAJIMIHOCTH, O
HaIMYUH XPOHUYECKUX 3a00JIeBaHUH, MEIUIIMHCKOE 3aKIIOUYEHHE 06 OTCYTCTBAM
IIPOTHBOIOKA3aHUI VI 00y4eHHs B 00pa30BaTeIbHOM YUPEXIEHHH KOHKPETHOIO
BUJa H THNA, O BO3SMOXHOCTM M3YYEHHS IPEAMETOB, NPEACTaBIAIONINX
TIOBBIIICHHYIO OMACHOCTH IS 370POBbBS | T.IL.);

— JOKYMEHTEI, MOATBEP)KAAIOINME PaBa HA JONOJHHUTENBHEIE [ApaHTHH M
KOMIICHCAllHK  IIO ONpPENENCHHBIM  OCHOBAaHUSM, IPELYyCMOTPEHHBIM
3aKOHO/IATENBCTBOM (POJUTENU-MHBAMIBI, HEIIONHas CeMbsl, PeGEHOK-CHPOTa U
T.IL);

— HHBIC NOKYMEHTBI, COAEpXKallue MNEePCOHANbHBIE NaHHBIE (B TOM YHCIIE
CBEICHHS, HEOOXONUMEIE Ui MPENOCTABICHHS o0y4aroliemycst rapaHTHii u
KOMIEHCaii, yCTaHOBJIEHHBIX JEHCTBYIOMAM 3aKOHOJATEIbCTBOM).

Ponurenu (3akoHHBIE peCcTaBUTENN) MOIYT COOGIIHTE HHBIE CBEIEHMS, C
KOTOPBIMH CHUTAIOT HYXHBIM O3HAKOMHTE PAGOTHHKOB LIKOJIbL.

2. OcHOBHbI€ YCJIOBHS NIPOBeACHUSI 00paGoTKH NepCOHANLHBIX JAHHBIX

2.1. OGpa3oBatenbHas oOpraHu3aius onpenensder o0BeM, COAepKaHHE
00pabaThiBA€MBIX IEPCOHANBHEIX  JAHHEBIX paboTHMkOB M  o6ygaromuxcs,



pykoBoactBysch Koncturyuumell Poccuiickoii ®enepauuu, TpydoBEIM KOIEKCOM
Poccuiickoit ®enmepauuu, 3akoHoM PO ot 29.12.2012r. Ne 273-®3 «O6
oOpazoBanum B Poccuiickoii @enepanni» 4 MHBIMH (elepaibHBIMU 3aKOHAMHU.

2.2. O6paboTKa NEpPCOHANBHBIX JAAHHBIX pPaOOTHUKOB OCYIIECTBIAETCS
UCKITIOYMTENIFHO B UeNaX o0ecredeHHs COOMIOACHHUS 3aKOHOB M HHBIX
HOPMATHBHBIX IIPABOBBIX aKTOB, COAEHUCTBUS paOOTHHKaM B TPYAOYCTpOMCTBE,
o0yuyeHNH W TMPOABIKEHHHM TI0 CIyx0e, a Takxe oOecrnedeHUs IJUYHON
Oe3omacHOCTH PabOTHUKOB, COXPAaHHOCTH HMMYLIECTBA, KOHTPOJSA KOJNMYECTBA U
Ka4eCTBa BBIMOIHIEMOM PabOTEL

O06paboTka IEePCOHATBHBIX JaHHBIX O0YYarOIIErocs MOXET OCYILIECTBISATHCA
UCKITIOYMTESIFHO B UeNIX obecnedeHus COONMIOACHUS 3aKOHOB M HHBIX
HOPMAaTHBHBIX IIPaBOBBIX AaKTOB; COIEMCTBHSA oOydaromuMcs B 0OydeHHH,
TPYAOYCTPOMCTBE; oOOecmedYeHus UX JUYHOM 0e30IacHOCTH; KOHTPOJS KadecTBa
o0yueHus U o0ecriedeHHs] COXPaHHOCTH UMYILECTBA.

2.3. Bce nmepcoHanbHbBIe HaHHBIE pa0OTHHKA MPEeJOCTABIAIOTCS pabOTHUKOM,
3a MCKIIOYEHMEM CIIy4aeB, MPETyCMOTPEHHBIX (elepalbHBIM 3aKOHOM. Eciu
IepCOHANbHbIE NaHHbIE pabOTHUKA, BO3MOXHO, IOJYYHTh TOJBKO y TpeThei
CTOpOHBI, TO paboToxarens 00s3aH 3apaHee yBeAOMHUTh 00 3TOM pabOTHHKA H
NOIY4YUTh €ro IHCBMEHHOEe coryiacue. Paforomarens IOMDKEH COOOINUTH
pabOTHUKY O MLeNsX, MpEeArojaraéMblX HCTOYHMKAX M Crmocofax MONydeHHsT
EPCOHAIBHBIX MHAHHBIX, @ TaKXke O XapaKTepe MOIeXalUX IOTydEeHHIO
IEpCOHAIBHBIX JNAaHHBIX M IOCIEACTBHSIX OTKa3a pa0OTHHKAa AAaTh IMHCHMEHHOE
corjacue Ha MX MOIy4YeHHUE. '

2.4. Bce mepcoHalbHBIE JaHHBIE HECOBEPILIEHHOJETHEr0 O0ydJaloumlerocs B
BospacTe A0 14 1ner (MaroleTHEro) MpPEeNOCTaBISIOTCA €ro POIHUTEISIMH
(3aKOHHBIMU IIpE/CTAaBUTENSAMH). Eciii mepcoHalbHBIE NaHHBIE OOydaromerocs
BO3MOXHO MOJYYUTh TOJBKO Y TpEeThEH CTOPOHBI, TO PONUTENH (3aKOHHBIE
[IpEeICTAaBUTENN) 00y4aloWErocs JOJKHBI OBITh YBEeJOMIIEHEI 00 3ToM 3apaHee. Ot
HUX JOJDKHO OBITH IOJNy4€HO MMChMEHHOE Corlacke Ha MOJIy4YeHHE MePCOHATBHBIX
OAHHBEIX OT TpeTbed CTOpOHBL. Poxautenu (3aKOHHBIE MPEACTABUTENH)
00y4aroIerocss AOKHBl OBITh MPOWH()OPMHPOBAHEI O LENAX, HPEATIONAraeMBIX
MCTOYHHKAX U crtocobax MOoMy4deHNs IepCOHATBHBIX JaHHBIX, a TAKXKE O XapakTepe
IOUIEKAlIUX IMOJIyYEHUIO IIEPCOHANBHBIX AAHHBIX M IOCIEICTBHAX OTKa3a NaTh
IIHMCBMEHHOE COTJlache Ha X IOJyYeHHE.

2.5. OO He uMeerT mpaBa IONy4YaTh U 0OpabaTHBATh MEPCOHANLHEIE JAHHBIE
paboTHHKa, OOydJaloIerocs O €ero MOJHTHYECKHX, PpEIMIMO3HBIX M HHBIX
yOeXIEeHUIX ¥ YaCTHOM XM3HU 0e3 MUCEMEHHOTO COrliacks paboTHMKA, pofuTeNei
obyyatoierocs. ) s

OO He mmeerT mpaBa MoNy4aThb W 0OpabaTHIBATL INEPCOHAIBHBIE JAHHBIE
paboTHHKA, 00YJAIOIIETOCs O ero YWIEHCTBE B OOIIECTBEHHBIX OOBEMHEHUIX K
ero Mpo¢COO3HON JEATENFHOCTH, 32 HCKIIOYEHHEM CJIy4acB, HpefyCMOTPEHHbIX
benepaTbHBIM 3aKOHOM.

2.6. OO smpase ocymecTBIATh cOOp, IHepenady, YHUUTOXKEHHE, XpaHEHHe,
HCIIONB30BAHHE HHQOPDMANMH O MONHTHYESCKUX, pEJUTHO3HBIX, JPYTHX
YOeXKIOEeHHUSIX M YaCTHOM JKM3HH, a Takke HH(POPMALWH, Hapylamomeid TaiiHy
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NEPENNCKHA, TeNEGOHHEIX IEPErOBOPOB, IOYTOBHIX, TeNerpadHbIX M MHBIX
COOOIIEHUIA:

— pabOTHHMKa TOJBKO C €ro IHMCBMEHHOIO COIJIaCHd HJIM Ha OCHOBaHUM
CyIeOHOro pelIeHusl.

— 06y4aromerocs TOJBKO ¢ MHCBMEHHOTO COTNIAcHs poAMTeNel (3aKOHHBIX
TIpeicTaBUTENE) MAOJIETHETO HECOBEPLIEHHONETHETO OOY4Yarollerocs MM Ha
OCHOBaHMH CyJ€OHOTO pELICHMS.

3. XpaHenue, 060paboTKa H HCNOJIb30OBaHHE NEPCOHAIBHBIX TaHHBIX

3.1. IlepcoHanbHble qaHHBIe paOOTHUKOB M oO0ydatommxcs OO XpaHATCA Ha
OYMaXXHBIX ¥ 3JIEKTPOHHBIX HOCUTEJSAX, B CIEMAIBHO IIPEIHa3HAYEHHBIX I
3TOTQ MOMEMIEHUAX, B MECTaX 00ECTIEYMBAIOINUX 3alUTY OT
HECaHKI[HOHMPOBAHHOT'O OCTYIIA.

3.2. B npouecce XpaHeHHs IEPCOHATBHBIX JaHHBIX paOOTHUKOB M 00y4arommxcs
OO0 mokHEI 00ECIIEYMBATHCS:

— TpeOOBaHWS HOPMATUBHBIX [OKyMEHTOB, YCTaHABJIHBAIOLIMX IIPaBHIIA
XpaHeHHs] KOHPUASHIMATBHBIX CBEACHUN;

— COXPaHHOCTh HMMEIOIIMXCS MAAHHBIX, OTPAaHMYEHHUE [OCTylla K HHM, B
COOTBETCTBHH C 3aKOHOJATENhCTBOM Poccuiickoii ®deaepanrv ¥ HACTOSIIMM
ITonoxenuem;

— KOHTpPOJIb 3a JOCTOBEPHOCTBHIO M IOJHOTOM MEPCOHAIBHBIX AAHHBIX, HX
peryJsipHoe OOHOBJIEHHE U BHECSHHE IO Mepe HEOOXOIUMOCTH COOTBETCTBYIOILIMX
W3MECHEHUH.

3.3. JlocTym K MepCOHANBHBIM JaHHBIM paOOTHUKOB U obydaroumuxcs OO uMeroT:

— IUPEKTOD;

—  3aMeCTMTENd JUpeKkTopa Mo  ydeOHO-BOCTHTAaTeNbHOH  pabote
(mepcoHanbHBIE  JaHHBIE  TOJNBKO  pabOTHMKOB, HaxoAdmiuxci B  HX
HEMOCPEACTBEHHOM MOAYNHEHHH, 110 HAIIPaBJIEHUIO AESITEIbHOCTH);

— 3aBeAYIOUIMI XO3JHUCTBOM (IIepCOHAIBHBIE JaHHBIE TOJBKO pabOTHHKOB,
HaxOIAIIUXCSd B HX HEMOCPEACTBEHHOM IIOJYMHEHHUH, IO HAIMPABICHUIO
NEeSTENBHOCTH);

— KJIaCCHBIE pyKOBOAMUTEIH (TOJBKO K MIEPCOHATIBHBIM JaHHBIM 00ydJaroIIuXcst
CBOEro KJjlacca);

— MHBIe paboOTHHKH, ompenenseMsble mpukazoM aupekropa OO B mpepenax
CBOEH KOMITETEHITUH.

3.4. IloMmuMo mmu, ykasaHHBIX B 1. 3.3. Hacrosmero IlojoxxeHus, mpaBo
AOCTyIla K NEPCOHATHHEIM JaHHBIM PaGOTHHKOB M 00ydaronmxcs uMeoT TonbKo
JIM1a, YIIOJTHOMOYEHHBIE ACHCTBYIOIIMM 3aKOHOAATEIECTBOM.

3.5. Jluua, wuMewmMe OOCTYN K IEPCOHAIBHBIM JAHHBIM OOS3aHBI
HCIIOJIE30BaTh IEPCOHAIBHBIE JaHHblE pPa0OTHUKOB M OOYYalOIIHXCH JHIIL B
HEJAX, I KOTOPHIX OHM OBLITH IPEIOCTABICHEI:

3.5.1. IlepcoHanbHble NaHHbIE OOYYAIOIIMXCS MCIIONB3YIOTCH IS LiENeH,
CBA3aHHBIX c OCYILIECTBICHUEM y4e0HO-BOCITUTATENIEHOTO



npoiecca. AIMUHHCTpalds M IeJarorudeckie paGOTHMKM LIKOJBI HCIOJB3YET
MepCOHAIbHEIE NaHHBIE U1 (OPMHPOBAHHSA KJIACCOB, COCTABJICHHS Y4EOHOro
IJIaHa, COCTABJIEHWS OTYETOB B BHIIECTOSIIME OpraHM3alM, (HOPMHPOBAHMUSA
pa3nu4HEIX 0a3 JaHHBIX, AN BO3MOXHOCTH ITOAJEPXKHUBATH CBA3b C POMUTEIAMH
(3aKOHHBIMU TIPENCTABUTENSIMH), YUMTHIBaTh OCOOEHHOCTU 00Y4alOLIMXCs IPH €ro
00y4YeHUH U BOCITMUTAHUH.

3.5.2. TlepcoHanbHble IaHHbIE pabOTHWKAa MCHOJNB3YIOTCA I LieNexn,

CBA3aHHBIX  C BBIIIOJIHEHUEM TPYAOBBIX  (QYHKUMIA. AIMHUHHCTpaIUs
IIKOJEI HCIOJIB3YeT MePCOHAIbHBIE JJaHHbIE, B YaCTHOCTH, VIS PEIICHHS BOIIPOCOB
aTrecTanuy, (OpPMHPOBaHHS y4eOHOro IUIaHA, COCTABICHHA OTYETOB B
BBILIECTOAIME OpraHW3auud, GOPMUPOBaHMA pa3IMYHEIX 0a3  JaHHBIX,
IPOABIKEHHS paGOTHUKOB MO CIykOe, ycTaHOBIIEHMA pa3Mepa 3apruiaTel. Ha
OCHOBAHHH IIEPCOHAJBHBIX NAaHHBIX pellaeTcs BOIPOC O JOMyCKe pabOTHHKA K
HHPOPMALIHH, COCTABIIOLIEN CIIyKEeOHYIO TaliHy.
Ipy MPUHATHM pelIeHUH, 3aTParuBaloIX HHTEPECH pabOTHHKA, aJMHHHUCTPAIIMSA
He HMeeT MpaBa OCHOBBIBATBCSI HAa IIEPCOHAIBHBIX JAHHBIX, IOJYYEHHBIX
UCKIIIOYMTEIbHO B pe3ylibTarTeé MX aBTOMAaTH3MpPOBaHHOM OOpabOTKM MM
3JIEKTPOHHOIO moiydeHus. PaboTonarens Takxe He BIIpaBe MPUHUMATH PEIIEHHS,
3aTparuBarolie MHTepechl pabOTHHKA, OCHOBHIBAsICh HA JAHHBIX, HOIyCKAIOIIMX
JIBOSIKOE TOJIKOBaHWe. B ciy4yae ecid Ha OCHOBAaHHWU II€PCOHAIBHBIX IAHHBIX
HEBO3MOXXHO JIOCTOBEDHO YCTaHOBHTh KakoW-IuOo dakr, paboTomarens
npeiaraeT pabOTHUKY IIPEeACTaBUTh IIMCbMEHHBIEC PA3BACHEHHS.

3.6. IlepcoHanbHBIe JaHHBIE paOOTHUKA OTPAXKalOTCI B JIMYHOW KapTOYKe
pabotauka (popma T-2), koTOpas 3amoNHAETCA IOCIE M3NAHHMSA IIPHKa3a O €ro
npremMe Ha paboty. JIMyHbIE KApTOYKH PabOTHUKOB XpaHATCS B CIENMAIBHO
000pyIOBaHHBIX HECropaeMbIX mKadaxX B anpaBUTHOM Hopsaake. JIndnsie nena u
JIHYHBIE KApTOYKH PaOOTHUKOB XpaHATCS B OymMaXHOM BHJE B IallKax B
CIEHATEHOM ceiide, TOCTYIl K KOTOPOMY UMEET CeKpeTaph ¥ JUPEKTOP IUIKOJBL.

3.7. IlepcoHasibHBIE JAHHBIE COTPYAHMKOB MOIYT TaKXe XpaHUTHCA B
3NMEKTPOHHOM BHIE B JIOKAIBHOM KOMIbIOTepHOW ceTd. IlocTostHHBIN mocTym (B
Ipefenax CBOSH KOMIIETEHIMH) K 3JIEKTPOHHBIM 0a3aM JaHHBIX, COACPXKAIIUM
NIEPCOHAIILHEIE IaHHBIe pPabOTHHUKOB, UMEIOT TOJIBKO aIMUHUCTPALHS
mKoJbl. JlocTyn apyrux paGOTHMKOB K NEPCOHATBHBIM JaHHBIM OCYIIECTBIAETCA
Ha OCHOBaHMHM IMMCHMEHHOTO pa3pellleHNs pa0OTHHUKA U pacliOpsHKEHU IUPEKTopa
LIKOJBI.

3.8.Ilapomu pgns pmoctyma K  3JeKTpoHHOW 0Oa3ze maHHeIx QO
YCTaHABIMBAIOTCS JUPEKTOPOM M COOOIIAIOTCS WHIWBUAYAIBHO COTPYIOHHUKAM,
AMEIOIHM JocTym K nepcQHaIbBHBIM
J@HHBEIM COTPYIHUKOB. MI3MeHeHue naponiell IpOUCXOOUT He pexke, 4eM | pa3 B
TPH Mecs11a.

3.9. KomupoBaTs U [enaTh BRITUCKH U3 IEPCOHATBHBIX JaHHBIX pabOTHHKA
paspemaeTcss HCKIIIOYUTENBHO B CIyXEeOHBIX LENSIX ¢ MMChbMEHHOTO pa3pelleHus
paboTHMKa ¥ IUPEKTOPA [IKOJIEL.

3.10. IlepconanbHble JaHHBIE OOYYalOLIETOCA OTPaXAIOTCA B €ro JIMYHOM
Jiejte, KOTOpO€ 3allojIHAeTCs Ioclie H3JaHWs IIpHKa3a O €ro 3a4YdCICHUs B



00. Jluunbie gena oOydarolmuxcs B anpaBUTHOM mopsnke (GopMUPYIOTCS B
HankKax KJaccoB, KOTOPBIE XPAHATCA B CHEIHANbHO OOOpPYIJOBaHHOM ILIKady,
JOCTYII K KOTOPOMY MMeeT aIMUHUCTPALMS IIKOJIbI M KJIACCHBbIE PYKOBOAUTEIIH.

3.11. BeneHue JNMYHBIX €l U OTBETCTBEHHOCTh 33 COXPAHHOCTH JIMYHBIX
JieJl BO3JIOKEHO Ha KJIACCHBIX PyKOBOAMTEIIEH.

3.12. YacTtuuHOo cBefeHUs 00 OOY4YaloIIMXCsA COMEPXKAaTcsi B KIACCHOM
XypHaJe, KyJla  3aHOCATCA KJIACCHBIM  PYKOBOJHTEJIEM. KinaccHeie
XKYPHAIbl XPaHATCS B YYUTEIbCKOH B CHIEIIHAIBHOM IIKAQYy.

3.13. IlepcoHanpHble OaHHBIE OOYYAIOIUXCS MOTYT TaKXe€ XPAaHUTHCA B
3JIEKTPOHHOM BHJIE B JIOKQIBHOM KOMIBIOTEpHOM ceTH. [IpaBo monHOro pocrymna K
3JIEKTPOHHBIM 0a3aMm JTaHHEBIX, coepxKalluM MEepCOHAIBHEIE
JlaHHbIe OOydYaroluxcs, UMeeT anMHHHCTpanusa. OcTalbHblE IeAaroru4ecKue
pabOTHHKH UMEIOT JOCTYII TOJBKO K TOM HH(pOpMaLHK, KOTopas MM HE00Xo1uMa B
npeziesiax UCIIOJIHEHHUS UX TOJDKHOCTHBIX 00S3aHHOCTEH.

3.14. Ilapomu goctyna k 6a3e JaHHBIX YCTaHABIMBAIOTCA AUPEKTOPOM H
COOOIIAIOTCS UHAMBUIYAIBHO Pa0OTHMKAM, MMEIOMIMM JOCTYI K HEPCOHATHHBIM
JAaHHBIM COTPYIHHKOB.

3.15. KomupoBarb ® JenaTh BBITUCKM K3 MEPCOHAIBHBIX JaHHBIX
obyyaromuxcs pa3pelaeTcsi HCKIIOYHUTENFHO B CIIYXeOHBIX LENIX C MUCHbMEHHOTO
paspellieHUs. poauTesied (3aKOHHBIX MpEACTaBUTENEN) U TUPEKTOpa MIKOJBI.

4. Ilepenadya nepcoHAJbHbIX JaHHBIX

4.1. TIpu nepenave nepcOHATBHBIX JaHHBIX paOOTHHKOB U ofyuarommxcs OO
ApyruM ropuaudeckuM U ¢pusmdeckum munaM OO pomxHa cobmoaaTh Cleayomue
TpeOOBaHMUS:

4.1.1. IlepcoHansHble AaHHBIE pabOOTHHMKA, OOYYAIOIIETOCS HE MOTYT OBITh
cOOOIIEHB TpeThell CTOpOHe 0e3 NMMCHEMEHHOTO COmiacHs pabOTHHMKA, POOHUTEINIEH
(3aKOHHBIX MpeJICTaBUTENEH ) HECOBEPIIEHHOJIETHETO (ManonerHero)
of0ygaromerocs, 3a HCKIIOYEHHEM ClydaeB, KOrJa 3TO HeoOXOmuMO I
OpeXyIpeXICHNs YTPO3bl XKU3HU U 3T0POBBIO PaOOTHHKA , 00yJalOLIerocs, a TakKe
B CIIy4asiX, YCTaHOBIICHHBIX (eepalbHBIM 3aKOHOM.

4.1.2. Juna, mnomydaiompe — IepCOHAIbHBIE  JaHHble  pabOTHHKA,
00y4aromerocs: NOJDKHBI IIPEIYIPEeXKNaThCs O TOM, YTO 3T JaHHBIE MOTYT OBITH
HCIOJB30BaHbl JIMIIb B IEJSIX, JUIS KOTOPHIX OHM coobmeHsl. OQ momkHa
TpebOBaTh OT 3THX JIHIl IOATBEPXKACHUS TOTO, YTO 3TO NPABWIO COBGIIOAEHO.
Jlama, noryvaromye nepcoHaTbHbIE JaHHBIE PabOTHHKA, 00YYaromerocss obs3aHbI
cobmogate pexuM  KOHQUICHUMAIBHOCTH. JlamHoe  monoxeflue  He
pacHpocTpaHsieTcss Ha 0OMeH INepCOHANBHBIMI JTAaHHBIMH PaGOTHUKOB B HOPSIKE,
YCTaHORJIICHHOM (peiepalbHEIMHM 3aKOHAMH.

4.2. Tlepenaya mnepcOHANBHBIX NAHHBIX pPaGOTHHKA, OGYJaIOIErocs ero
HpEe/ICTABHTEIIM MOXET OBITh OCYINECTBIECHA B YCTAHOBJIEHHOM JEHCTBYIOMIHM
3aKOHOZATENbECTBOM IOPSIKE TOJBKO B TOM O0BeMe, KOTOpHIA HEOOXOauM Ui
BBHIIIOTHEHHS YKa3aHHEIMHU NPEJICTaBUTEIIIMHU UX QYHKIMIA.



S. IlpaBa paGoTHHKOB, 00y4arIMXcs HAa o0ecneYeHUe 3alHThI
NEePCOHANBHBIX JAHHbIX

5.1. B nensx olecrnieueHusl 3allldThl EPCOHANBHBIX JAaHHBIX, XPAaHALIAXCS B
OO, paGoTHUKH, poAWTENH (3aKOHHblE IIPEACTABUTEIH) MAJOJIETHETO
HECOBEPIIECHHOJIETHEr0 00y4arolerocs, UIMerT paBo:

5.1.1. Ilonyuarh NOJHYIO HHPOPMALIUIO O CBOMX NMEPCOHATBHBIX TaHHBIX H HX
obOpaboTke.

5.1.2. CBoGoaHOro 6ecriaTHoro JocTyrna K CBOMM MEePCOHAIBHEIM JaHHEIM,
BKJIFOYas IpaBo Ha MOJy4YEeHHE KOMHHM JI0OO0H 3amicH, cogepxailieid mepcoHalbHEIE
JaHHple  paOOTHHMKa, 3a  HCKIIOYEHHMEM  CJIy4yaeB, IpeIyCMOTPEHHBIX
¢GenepanbHBIMUA 3aKOHaMH. [lodydeHHe YyKa3aHHOW WHPOPMAallMK O CBOHX
IEPCOHAIBHBIX JAHHBIX BO3MOXHO IpH JUYHOM oOOpallleHUd paboTHHKA,
ponuTenei (3aKOHHBIX IIpEeACTaBUTENeH) — K OTBETCTBEHHOMY 3a OpraHHM3alMIO W
OCYIIECTBJICHAE XPAHEHHUS EPCOHANBHEIX JAHHBIX PAGOTHHKOB.

5.1.3. TpeboBaTh 00 WCKIIOYEHWH WM WCIPABICHHH HEBEPHBIX HIH
HENONHBIX IIEPCOHANBHBIX JaHHBIX, a TaKXe JaHHBIX, OOpabOTaHHBIX C
HapylleHueM TpeOoBaHMI [IeHCTBYIOIIEro 3aKOHOAATEILCTBA. YKa3aHHOE
TpeboBaHue NOJDKHO OBITH OQOPMIIEHO NMHUCEMEHHBIM 3asiBJICHHEM pabOTHHMKA Ha
ums gupekrtopa OO.

Ilpn otkaze gupektopa OO HCKIIOYUTH WM HCIPABHUTh NEPCOHAILHBIE
JaHHble  paboTHMKa  pabOTHHUK, pOAUTENh,  3aKOHHBIA  IpeICTaBUTEINb
HECOBEPIICHHOJIETHEr0 00y4aroIIerocss UMeET NMPaBo 3asiBUTH B MUCHMEHHOM BHJIE
aupexropy OO cBoeM Hecoriach, ¢ COOTBETCTBYIOIIUM OOOCHOBAHHEM TAKOIO
Hecornacus. IlepcoHalbHbIE JaHHBIE OLIEHOYHOTO XapakTepa paOOTHUK, POAHTEND,
3aKOHHBIM INpEACTaBUTENIb HECOBEPIIECHHOJIETHEr0 O0YyJarollerocs MMEET IpaBo
JIOIIOJTHHTE 3asBIICHUEM, BEIPAXKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHH.

5.1.4. Tpebosate 00 m3Bemennu OO Bcex JUL, KOTOPHIM paHee OBLIH
COOOIIEHbl HEBEPHBIE MM HENOJHBIE MepCOHAIbHBIE MNaHHBIE pPabOTHHKA,
oOy4aromerocs 060 BceX IPOM3BENCHHBIX B HUX HMCKIIIOUEHHUSX, UCIPABICHHIX
WM TOTIOJTHEHHSX.

5.1.5. O6xanoBate B cynme O0ble HENpaBOMEPHBIE MNEHCTBHA MM
Oesneiicterus OO mpH 006paGoOTKe M 3aIKTE €r0 IEPCOHANBHBIX JAHHBIX.

6. O0s13aHHOCTH CYy0beKTa NEePCOHANBHBIX JAHHBIX 0 00ecIeYeHHIO

AOCTOBEPHOCTH €ro NepCoOHaJbHBIX JaHHBIX
»

6.1. B memsx obecnedeHns [JOCTOBEPHOCTH TEPCOHAIBHBIX IaHHBIX
paboOTHUKH O00A3aHEL:

6.1.1. Ilpu mnpueme Ba pabory B OO NpPEACTABIATH YIIONHOMOYEHHBIM
pabotHukam OO nmocToBepHBIe cBefieHMs O cebe B HOpsAAKe W oOBeEMe,
NpeyCMOTPEHHOM 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.



6.1.2. B ciiydae H3MEHEHM:A MEPCOHAIBHBIX NAHHBIX PaGOTHHKA: (AMIIIHIL
HMs, OTYECTBO, aApeC MECTAa JXKUTENBbCTBA, MACIIOPTHEIE HAHHBIC, CBEICHHA 00
00pa3oBaHNH, COCTOSHHM 3[OPOBbS (BCIEACTBHE BBHISBICHHS B COOTBETCTBHH C
MEULMHCKHM 33aKMO9€HHEeM MPOTHBOIOKA3aHUM 1S BHITONHEHHS paGOTHHKOM
€ro JOJKHOCTHHIX, TPYAOBBIX 00S3aHHOCTEH M T.II.) COOOLIATh 00 3TOM B TEUEHHE
5 pabouux JHeH ¢ AATH UX U3MEHECHMIA.

6.2. B memsx o6ecreueHnss OCTOBEPHOCTH IEPCOHANBHBIX JAHHBIX
obyJaromuaxca:

6.2.1. PomATenu, 3aKOHHble MPEICTABUTENM  HECOBEPIICHHONECTHHX
obyyarommxcs mpu mpueMe B OO NpefoCTaBIAIOT  YIONHOMOYEHHBIM
paboTHrkaM OO noCTOBEpHBIE CBelieHNs O cefe M CBOMX HECOBEPIIEHHONETHHX
JETAX.

6.2.2. B cmyyae u3MEHEHMs CBeNCHMY, COCTaBIAIOIMX HEPCOHATBHbIC
JaHHBIE oby4aromerocs, poIUTENH (3aKOHHEIE IIPEACTaBUTEIIH )
HECOBEPIIEHHOJIETHEIO 00y9aloLerocs B Bo3pacTe A0 14 neT o6s3aHEl B TeueHHe
Mecsna coo0muTE 06 3TOM yIoaHOMoYeHHOMY paboTHuKy OO.

7. OTBETCTBEHHOCTD 32 HApPYUICHHEC HACTOALIEIrO MOJIOKEHHS

7.1. 3a HapyuieHHe nopsaka o6paGoTku (cGopa, XpaHEHHs, UCIIONB30BAHMS,
PaclpoCTpaHEHUA M 3AIlMTHI) IEPCOHANBHBIX JAHHEIX JOJKHOCTHOE JIUIO HECET
aIMUHHUCTPATHBHYI0 ~OTBETCTBEHHOCTh B COOTBETCTBHH C JAEHCTBYIOLIAM
3aKOHOJaTETHCTBOM.

7.2. 3a HapywleHWe NpaBUN XpaHeHHS W HUCMOJB3OBAHMS IEPCOHANBHBIX
JaHHBIX, MOBIEKIIee 32 Co00M MaTepHaNbHBINA yIepl paboTomarenmo, pabOTHHK
HECET MaTepHallbHYI0 OTBETCTBEHHOCTh B COOTBETCTBHM C JEHCTBYIOI[UM
TPYIOBBIM 3aKOHOAATENECTBOM.

7.3. MarepuanbHelii ymep6, HaHECEHHBIH CyOBEKTY HEPCOHATBHEIX JAHHBIX
332 CYET HEHAJIEXKAIICI'0 XPaHEHWS M MCIONb30BaHUSA MEPCOHANLHBIX AaHHBIX,
OOJUIEUT  BOSMELICHMIO B  IOPSAKE, YCTAHOBIEHHOM  JAEWCTBYIOIIUM
3aKOHOLATENHCTBOM.

7.4. OO Bmpase oCymIECTBIATE Ge3 yBEAOMICHHS YHOTHOMOYEHHOTO opraHa
1O 3aIMTe NPaB CyOBEKTOB EPCOHANBHBIX JaHHBIX JIHIIb 00pabOTKY CIEAYIOMMX
NEPCOHANBHBIX JAaHHBIX:

— OTHOCSINMXCS K CyOBEKTaM MEPCOHANBHBIX JAHHBIX, KOTOPBIX CBS3BIBAIOT C
ONEpaTopoOM TPYJOBBIE OTHOLIEHHS (paGoTHHKAM);

— HOJYHCHHBIX ONCPaTOPOM B CBA3M C 3aKIIOYCHHEM JOrOBOpa, CTOPOHOH
KOTOPOIO SBISIETCS CyOBEKT MEPCOHANBHBIX NAHHBIX (obygarommiics u ,up) eciu
NEPCOHANBHBIC NAHHBIE HE DPACHPOCTPAHSAIOTCHA, a TAKXKE HE MPEJOCTABIIOTCS
TPETHHM JIHIAaM Oe3 COrnacus CyOheKTa IIEPCOHANBHBIX NaHHBIX H HCIIOIB3YKOTCS
ONCpaToOpOM  HCKIIOYMTENBHO U HCIONHEHMS YKAa3aHHOTO JOroBOpa u
3aKJII0Y€HAS IOTOBOPOB € CyOBEKTOM NEPCOHANBHEIX JaHHBIX;

— ABILIIOMAXCS 00LIEIOCTYTHBIME [IEPCOHANEHEIMH JAHHBIMH;



— BKJIIOYAMOINMX B Cce0OsS TOJMBKO (aMMINH, UMEHa M OTYeCTBa CyOBEKTOB
TIepPCOHAIBHBIX JaHHBIX;

— HeOOXOMMMBIX B LENSX OZHOKPATHOIO IPOIyCKa CyOBEeKTa IEePCOHANBHEIX
IAHHBIX HA TEPPUTOPHIO OOPa30BaTENBHOTO YYPEXKACHUA MIM B HHBIX
aHAJIOTHYHBIX LEJIAX;

—BKJIIOYEHHBIX B HMH(OPMAIlMOHHBIE CHUCTEMBl MEPCOHANBHBIX JAHHEIX,
MMEIOIIME B COOTBETCTBHH C (elepabHBIMH 3aKOHAMM CTaTyC (pefepaibHBIX
ABTOMATH3UPOBAHHBIX MH(QOPMALMOHHBIX CHUCTEM, @ TaKXe B IOCYAapCTBEHHEIE
UH(GOPMAIIMOHHEIE CHCTEMBI MEPCOHANBHBIX aHHBIX, CO3JAaHHBIE B LEJAX 3alIUTHI
0€e30MacHOCTH rocyJapcTBa M OOLIECTBEHHOIO IIOPSAIKA;

— oOpabarpiBaeMbIx 0e€3 HCHONB30BaHUS CPEACTB aBTOMATHM3allMM B
COOTBETCTBHH C (elepanbHHIMH 3aKOHAMHM WM HHBIMH HOPMAaTHBHBIMH
IpaBOBbIMK akTaMu Poccwuiickoit ®enepannu, ycTaHaBIUBaIOIIUMH TPeOOBAHUA K
obecrieyeHHI0 0E€30IACHOCTH MEPCOHATBHBIX OAHHBIX IPH HMX 0OpaboTke M K
COOJIIOIEHHIO MPaB CyObEKTOB MEPCOHAIBHBIX JaHHBIX.

Bo Bcéx ocTaJbHBEIX ciaydasx omeparop (mupektop OO u  (wim)
YIIOJIHOMOYEHHbIE MM JIMIa) 00sf3aH HAIMPaBUTh B YINOJHOMOYEHHBIM OpraH IO
3aIlMTe IPaB CyOBEKTOB MEPCOHATBHBIX JaHHBIX COOTBETCTBYIOLIEE YBEAOMIICHHE.
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